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Perscnal Allowances Workshest [Kaep for your records |

A Enter "17 for yoursedl if no one efse can claim you as a dependent . . . . .
# You are single ang have only ona job: or

B Enter 17 i % You ale mamied, have only one job, and your spouse does not work; o

* Your weges from a second job or your spouse’s wages (o the tatal of both) are 31,000 or lass.

C Enter *1° for your spouse. But, you may choose o entes “-0-" il you are married and have either a wnclung SfOUSE o
maore than ane job, ([Ertering “-0." may help you avoid having too little tax withbeld )

0 Enter number of dependants [olNer than YOur spouse o yoursell) you will clabm on your tax return ., i
E Enter 17 if you will file as head of household on your tax returm [see conditions under Head of household ahmfﬁ}l .
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m“mod

{Note: Do net include child suppart payments. See Pub. 503, Child and Dependent Care Expenses, for details)
G Child Tex Credit fncluding adaitional child tax credi):

® If your total income will be less than $52,000 (377,000 if marvied), enter "2" for each eligible child.

& If your tatal incame will be Belween $52.000 and $34,000 {$77.000 and $115.000 if married). entes “1° for each elbgible

child plus *17 additional if you have four or more eligible children.
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» If noither of the above skuations appies, stop here and enmer b mwnber fiom fne H en line 5 of Form W-4 belaw.

Cut here and give Form W-4 to your emplayer. Kesp the top part for your records. s SRS St

Print ormally more than $280 per wesk

w-4/DE-4 |[Employee's Withholding Allowance Certificate

PLEASE {This cartificate is for income tax withholding purposes anly; It will rernain in effect until you change it
¥our smployer must send § copy of this form to the IRS i (s) you clalm mors than 10 allowances or (b) you claim “sxempt™ and your wages are

1 Employes’s Name
First Middle

2 Dapartment
Last

3 | elaim sxemption from
withhaolding(Ses

Instructions)
Entar” Exempt”

4 Addrass (inc uaing zip coda) must be antarod

M= Marrlad

11

| | ‘ H=Hand of Housahald (Stats Only)

B Social Securnty Must Be Entered | 6 Marital Sintus: See Instuctons on Page 2
S= SinglafMarried, But Withhold at higher singls rata

T Total Humber of
Allawancas

Fed State You are clalming Fad Stata

Additional State Withholding 8
Allowancu far estimated daductions

Plan:

Type:

Addlthorial Fedaral Withhelding Tax

Additional Withholding Tax

Addifenal State Withhelding Tax

FOTXF ¥

Plan:

o

Typa: S'ITKF
00

i1 yau claimed sxemption from wilthhaolding are you a full-tme student?

D‘fu Dmu

Lindas the panalities of peguny, | certiy that the number of withhclding sxampfions and allowancas claimed on this carnifficate dose not excesd tha rumber to which | sm
enilihed. M claiming exempSan from withholding, | certify that | incured ne babifty for Federal Income tax for last year and that | antcpate that [ will incur ne labbity for
mcome Tax for this year and thaet | am eniitled to claim the Exempt stabus,

Signature

Date
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Deductions and Adjustments Worksheet

Note:

1

Use this worksheet only if you plan to itemize deductions, claim certain credits, or claim adjustments to incorme on your 2004 tax return.

Enter an estimate of your 2004 itemized deductions. These include qualifying home mortgage interest,
charitable contributions, state and local taxes, medicai expenses in excess of 7.5% of your income, and
miscellaneous deductions. (For 2004, you may have to reduce your itemized deductions if your income
is over $142,700 ($71.350 if married filing separately). See Worksheet 3 in Pub. 919 for details} .

$9,700 if married filing jointty or qualifying widowder)

$7,150 if head of household
$4,850 if single
$4,850 if married filing separately

2 Enten

QW eNOU AW

—_

Subtract line 2 from line 1. If line 2 is greater than line 1, enter "-0-". . . |

Enter an estimate of your 2004 adjustments to income, including alimany, deductible IRA contrf butlons and student Ioan mterest
Add lines 3 and 4 and enter the total. (include any amount for credits from Worksheet 7 in Pub. 919)
Enter an estimate of your 2004 nonwage income (such as dividends or interest)

Subtract line 6 from line 5. Enter the result, but not less than "-0-"

Divide the amount on fine 7 by $3,000 and enter the result here. Drop any fractlon

Enter the number from the Personal Allowances Worksheet, line H, page 1

Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earner/Two-Job Worksheet, a!so

[T-3 I - < B O
9 [+4 | o5 | 65 |3

enter this total on fine 1 below. Otherwise, stop here and enter this tatal on Form W-4, line 5, page 1 . 10

Two-Earner/Two-Job Worksheet (See Two earners/two jobs on page 1.)

Note:

Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from fine H, page 1 {or from fine 10 above if you used the Deductions and Adjustments Worksheet)
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here

N .

3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter
“-0-") and on Form W-4, line 5, page 1. Do not use the rest of this worksheet . ., . . 3

Note:

If line 1 is less than line 2, enter "-0-" on Form W-4, line 5, page 1. Complete lines 4 9 befow to

calctiate the additional withholding amount necessary to avoid a year-end tax bifl.

Enter the number from line 2 of this worksheet .
Enter the number from ling 1 of this worksheet |
Subtract line 5 from line 4

W~ ;M

Find the amount in Table 2 below that applles to the HIGHEST paying JOb and enter it here .
Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . 8 $
Divide line 8 by the number of pay pericds remaining in 2004. For example, divide by 26 if you are paid

4
5

~
o

every two weeks and you complete this form in December 2003. Enter the result here and on Form W-4,
fine 6, page 1. This is the additional amount to be withheld from each paycheck . . . . . . . 9 3

Table 1: Two-Earner/Two-Job Worksheet

Married Filing Jointly Married Filing Jointly All Others
I wages from HIGHEST | AND, wages from Enter on if wages from HIGHEST | AND, wages from Enter cn If wages from LOWEST | Enter cn
paying job are— LOWEST paying job are— | line 2 above | paying job are— LOWEST paying job are— | line 2 above | paying job are— line 2 above

$0 - $40,000 $0 - $4,000 Q $40,001 and over 31,001 - 38,000 5 $0 - 36,000 4]
4,001 - B.000 1 38,001 - 44,000 7 6,001 - 11,000 1

8,001 - 17.000 2 44,001 - 50,000 B 11.001 - 18,000 2

17,0071 and over 3 50,001 - 55,000 9 18,001 - 25,000 3

55,001 - 65,000 10 25.001 - 31,000 4

$40.001 and over $0 - $4,000 0 65,001 - 75.000 1 31,001 - 44,000 5
4,001 - B.OOO 1 75,001 - 85,000 12 44,001 - 55,000 6

8,001 - 15000 2 85,007 - 100.000 13 55,001 - 70.000 1

15,001 - 22,000 3 100,001 - 115,000 14 70,001 - 80,000 8

22,001 - 25,000 4 115,001 and over 15 80,001 - 100.000 9

25001 - 31,000 5 100,001 and over 10

Table 2: Two-Earner/Two-Job Worksheet

Married Filing Jointly

All Others

If wages from HIGHEST Enter on If wages from HIGHEST Enter on
paying job are— line 7 above paying job are— line 7 above

$0 - $60,000 $470 $0 - 530,000 $470

60,001 - 110,000 780 30.001 - 70.000 780

110,001 - 150,000 870 70,001 - 140,000 BI0

150,001 - 270,000 1.020 140,001 - 320,000 1.020

270.001 and over 1.090 320,001 and over 1,080

Privacy Act and Paperwork Reduction Act Notice. We ask for the infarmation on
this form {o carry out the Internai Revenue laws of the United States. The Internal
Revenue Code requires this information under sections 3402(7{2){A) and 6109 and
their regulations. Failure ta provide a properly compigted form will result in your
being treated as a single person who claims no withholding allowances;
praviding fraudulent information may aisc subject you to penalties. Routine uses
of this infarmation include giving it Lo the Department of Justice for civil and criminal
fitigation, to cities, states, and the Distict of Columbia for use in administering their
tax laws, and using it in the National Directory of New Hires. We may also disclose
this information to Federal and state agencies to enforce Federal nontax criminal
laws and (0 combat terorism,

You are not required to provide the information requested on a form that is
subject o the Paperwork Reduction Act unless the form displays a valid OMB

®

control number. Books or records relating to a form or its instructions must be
retaingd as long as their contents may become material in the administration of any
internal Revenue taw. Generally, tax returns and return information are confidential,
as required by Code section 6103.

The time needed to complete this form will vary depending on individual
circumstances. The estimaled average time is: Recordkeeping, 46 min.: Learning
about the law or the form, 13 min.; Preparing the form, 59 min. If you have
comments concerning the accurscy of these time estimates or suggestions for
making this form simpier. we would be happy to hear from you. You can write to the
Tax Products Coordinating Committee, Westem Area Distribution Center, Rancho
Cordava, CA B5743-0001. Da not send Form W-4 to this address. Instead, give it to
your employer,




